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SRFZREAL (Brief course description)

AREHPINERE SRS TR EREEE THEANT X - BERELEHESSEE > AR
FRESE T SOEHR LIERE S - LT REE » E2FE NBERSSERSHIIL -

This course teaches foreign students how to use Chinese in specific situations such as in the workplace or business

interactions. The goal is to enable students to develop the skills to handle tasks in Chinese within these specific

contexts through language learning, and to understand the workplace and business culture in Taiwan and even in the

broader Chinese-speaking world.

iRt A4 (Syllabus)

Course keywords:

% FH#ESE, Business Chinese, Business Mandarin, Resume, Receipt

oo EHTIENE ¢
1. R EBHEEIR S AR E » B E/DMEse T HhaRFEEE | Fi%E - The course will involve many formal
expressions so it is recommended to complete "Intermediate Chinese II" before enrolling.

2. #8 THI ) (Extra sclection) {95 » BSHYES—HISE MBS L3R » 3 HLAE LARAT/uTs (542 -
BRI AR B R -




Students who want to request "extra selection" (JJ1%5) must attend the first and second weeks of class and email the
teacher before the class starts. If you do not attend these two weeks and do not email the teacher, extra selection
requests will not be accepted.

o FHFZEERBH(Course Description)
L ASRERIRI MEE L BB E B s S R ERE RS MEARY P > E2ENN BN T ~ ma -
FIFERS iz LB A BE & Bl 25
1.This course teaches foreign students Chinese for specific situations in the workplace or business interactions. The
content covers everything from how to find a job, and interview, to applying for a job, attending internal meetings,
and business trips.
2. HIZREAFEDESEE A B R EBR T AT SEHNAE S - T EEE R EE A\ E S S
AL -
2.The goal is to enable students, through language learning, not only to develop the ability to respond in Chinese in
specific situations but also to understand the workplace and business culture in Taiwan and the Chinese-speaking
world.
3BT BT TR BRI —3
3.The teaching schedule is planned to cover one lesson every two weeks.
4 F—REHET AR > THEHERE NS CARRAIE S | B &R - B - SREIEAE - A g
K~ SIERBUHE DU R AETIER -

4.Each lesson includes dialogues as well as reading materials. The types of texts expected to be covered include: job

=g

=3

advertisements, resumes, job offer letters, announcements, meeting notices, invoices and receipts, and business trip
itineraries.

o f5EFHE (Textbooks)

FEERBEEETOR (PHEEE) 25 ER

Situated-based Business Chinese, Wunan Publishing. Lesson 1-7

ISBN: 9789577631008

* B 2R Prepare Your Own Textbook

o B 77:{(Teaching Method)

FZEMzEPY Teacher Lectures ~ Efi4: I #f Teacher-Student Interaction ~ /NHETEf Group Discussions ~ JEE4 L
Activity Practice ~ {75822 Task-Based Teaching

o ZEAEE (Syllabus)

B A RN EIE ESRE M ARTaRE -

The teaching schedule may be adjusted according to the actual progress of the class.

WI1-W2 FE—3 © $k T{E Job Hunting

W3-W4 FE R : HE Job Interview

W5-W6 E =% : EHE Job Offer

W7-W8 EIUzR © ¥t/ \IEE= Office Environment

WO HErp#4=/Hi =% Midterm Exam

WI10-W11 FEHR © S0@s Attending a Meeting




WI12-W13 ZE/\ER - p§7572 B Business Sheets
W14-W15 FE5] 5 H 7= Taking a Business Trip
W16 HEAKZ:, Final Exam

o % 457% 1% (Evaluation)100%

SR LI & £:Bi Performance & Engagement during the class : 20 %

x (G B s (A& 2B ES) ) Scenario Activity Performance (including extended activities)
SR A FE R Text content questions ~ g ] Classroom discussion °

*ETEIRAVES SRR o Q15 EE K25 > @145y - Please pay attention to your pronunciation and tone, if you

make too many mistakes, you will also lose points.

SRETEE/NE Quizzes for preview : 40%

 §5 25 B8 7 f{14) 1 Dictation of words and sentences ~ [BZ5[HRE (ZRICEIEE - BHZEM I} ) answering questions
(text dialogue, reading materials) - (EZX_F3REE A5, There is a preview exam for every class )
HNEET| » 5458 » HfTEE ° I[f you are late and fail to finish writing, you are responsible for it.

{EF Assignments : 10%

HA Hr 7 5/ v =% Midterm (presentation) : 1094

HAZR% Final Exam (written test) » sl #iEE S 12|55} The examination range is from Lesson 1 to
Lesson 7 : 2099

Ry E B Other notes
HEREATEENIER » A EZIER - DRRERIE 047 - RE— @i EER -

If the Assignments is assigned by the teacher, late submissions will not be accepted. Assignments submitted late will

result in O points. The assignment is considered late if it's even just one minute past the deadline.

2. EERIFREIAI A TERE - MIEISRMIR ~ IZRPE% - PEEATAIE 2 EERATT Ry » BRI RER D
ERGEE LRR o SR -

If you sleep, chat with classmates, eat, etc. during class time, which affects the teacher and classmates in class, five

points will be deducted from the_total semester grade each time. If it seriously affects class, the school will be

notified.

3AERUE © SBI EERRAT— REE T E(TSOMREAEER - e EaRa—KiG BRI RTR B T Ef4aE
Bl > AREZHMEE RO - BRIFFIREEERAVEF LS -

Rules for requesting leave: Please write an email (Chinese) to the teacher to ask for leave the day before class. Please
write an email to the teacher before 9 pm on the day before class at the latest. Other methods of requesting leave are
not accepted. Unless there is something very temporary.

4. EERSFS P WRIR—ESR P EVMIEES - SEIERE = - &R fI=5

Please speak Chinese in class. If you keep speaking a language other than Chinese, three points will be deducted from
your total semester grade. Each time you say it, three points will be deducted.

5. EERGHAERF RIE = - BRIAI R > SIEEHASERRAE 1 77 » FRIFARFRRIELS -

Please arrive at the classroom on time. Being late twice will result in a deduction of 1 point from the total semester

grade, unless there are special circumstances.




6._ERRIRFFEIA ] LAGE I FAR( TR FR SRS ) ~ IPAD FAHRIE T & - A EHIREEHA FHECHR > X
CIPHE S - 55 KBTI ARGE R/ 7 (RET) -

During class time, the use of mobile phones (which must be set to silent), iPads, and other related electronic devices
is not allowed. Without the teacher's permission, the first offense will result in a verbal warning, and from the second
offense onwards, 2 points will be deducted from the total semester grade (cumulative).

TAEMEREFEH > HE(FE > fEEER 0 57 - I H RS S (FoR R -

No matter what kind of exam you take, as long as you cheat, your score will be 0 points, and the cheating incident

will be reported to the school.
8 (SR ARRIE Z B BRI L B R TR AT S ATHERE M AE -
Students enrolled in this course are considered to have agreed to all the classroom regulations set by the teacher at the

time of course selection.
@ AI{HERME :
AR K AL R -




